Name

Page 2

Name

Address

City, Province

Postal Code

Res.: ###-###-####   Bus.: ###-###-####   E-mail: yourname@email.com   LINKED IN
SUMMARY OF SKILLS
· An experienced warehouse worker with a major firm
· Extensive experience and knowledge of warehouse operations and moving equipment
· A hard worker, who follows instructions easily and works well under pressure, 
· Can be counted on to get the job done.  
· Demonstrates a positive approach to problem-solving, using mechanical aptitude for creative solutions. 

EMPLOYMENT HISTORY
Previous Company
2004 - pRESENT
Warehouse/Inventory 
2004 - present
 Supervised the loading and unloading of goods, making sure that items were handled with care and placed accurately in the warehouse, minimizing damage to goods and down time locating misplaced inventory.
 Prepared, wrapped, weighed and loaded items for shipping according to packing slips, ensuring accuracy and timely delivery, resulting in high customer satisfaction.
 Monitored inventory paperwork and ordering, to keep warehouse fully stocked at all times, enabling 100% delivery, exceeding customer’s delivery expectations
 Efficiently operated a forklift to transport heavy loads of paper within the warehouse maintaining employee safety, while adhering to Workplace Hazardous Materials Information System (WHMIS).
Driver / Mover
2000 - 2004
 Operated dollies, safe-jacks, book-carts, tubs, piano dollies, and other moving equipment, using the right equipment for each job.
 Drove bob-tail truck; working towards a possession of Class 1(A) Driver’s License.
 Co-ordinated with customers to ensure special-care items were properly identified and packaged, avoiding breakage.

 Maintained equipment, including appliances, small engines, etc., in good working order as well as troubleshooting and repairing the truck, keeping downtime at a minimum and maximizing the scheduling of deliveries. 

education & COURSES
Mechanic Diploma, George Brown College, 2000
Defensive Driving Course

Driver Certification 

Extinguishing Small Fires

