John Smith
address
address
Residence:  416.333.3333
email: 
Objective

Central Store Coordinator
Highlights of Qualifications

· Over 12 years’ of professional experience in a warehouse distribution environment.

· Committed to maintaining exacting standards.

· Sharp and creative in solving problems; great mechanical aptitude.

· Displays an ability to solve problems, think, reason and learn.

· Hard worker, follow instructions easily, work well under pressure.

· Proven ability to assume increasing responsibility.

· Productive and responsible; willing to learn and handle any tasks needed.

Work Experience

Anotech

Central Store Coordinator







         1992-2004

To pull and coordinate components required for the production cells within a predetermined time frame according to Heijunka requirements.

· Staged components and totes required for cells.

· Ensured proper data information within Trans4M to maintain system integrity.

· Maintained 5S procedures and kept shelves organized and structured.

· Adhered to all policies and procedures as outlined in the Employee Handbook.

· Notified Material Coordinator of impending stockouts as per “Inventory Alert” work instruction. 

· Ensured proper and safe packaging of all components.        

· Supported and maintained all 5S initiatives   

· Adhered to Anotech’s Quality Systems Operating Procedures. 


· Performed other duties as assigned by Management.

· Performed duties in accordance with all applicable Health, Safety and Environmental company policies and government legislation.

ABC Canada Corporation
Inventory Control Clerk








         1987-1992
Responsible for days stock on hand. Coordinated procurement and delivery of supplies and product to individual departments.
· Completed paperwork for inventory, shipping, purchasing, accounting and end of month reports.

· Completed paperwork ensuring orders are within budgetary requirements.
· Developed and implemented innovative system for ordering supplies and tracking inventory control.

Education & Professional Development
	Any College or University

List of Courses taken

OSSD, Sir Wilfred Laurier High School

Any In-House Company Training
	WHMIS Training

St. Johns Ambulance

First Aid Level III

Any Computer Programs


